locynapcTBeHHOE OOKETHOE 03I0POBUTEIBHOE 0011e00pa30BaTENbHOE YUPEXKICHHE ISt
JeTeil, Hy XJaroluXcs B AuTeIbHoM JiedeHuu "CanaTopHas mkona - maTepHat No28"
(CILIH No28x»)

INOJIUTHUKA

06padoTkn nepconaabHsIX JaHHLIX 'BOOY CIIN Ne28»

1. O0mHe moJ1oKeHusa

1.1. Hacrosimas nomutuka 00pabotku nepcoHanbHbIX JaHHBIX [ BOOY CILM Ne28» (manee
— IomuTuka) onpenenset nenu 0O0pabOTKU MePCOHATIBHBIX JaHHBIX, KATETOPHH U NIEpEYeHb
00pabaTeIBAEMBIX IIEPCOHANBHBIX JAHHBIX, KATETOPHH CyOBEKTOB, IEPCOHATBHBIE TAHHBIE
KOTOPBIX 00pabaThIBatOTCs, CIOCOOBI, CPOKH MX 00pabOTKH U XpaHEHHS, TOPAA0K
VHHYTOKEHUS IEPCOHATBHBIX JAHHBIX IPH JIOCTIHKEHUH Lieel MX 00pabOoTKH UM IIpH
HACTYIUIEHWH HHBIX 3aKOHHBIX ocHoBaHui B ' BOOY CIHU Ne28» (nanee — Illkona).

1.2. JlokanbHbIe HOPMATHBHEIE AKTHI M HHBIE JOKYMEHTBI, PETIIaMeHTHUPYIOIIHE 00paboTKy
HepcoHaNbHbIX JanHbX B [1Ikomne, paspabaTeiBaroTcs ¢ yueToM nosoxenuit [omutuky.

1.3. Jletictue [TonuTrky pacpocTpaHaeTcs Ha IEpCOHAIbHEIE JaHHbIE, KoTophle LlIKkona
00pabaTeIBaeT ¢ HCTIOIH30BAHUEM U 0€3 HCIIOIb30BAHHA CPENCTB aBTOMATH3AIMH.

1.4. B IlonutuKe HCIONB3YIOTCS CIIEAYIOIHE TOHATHA:

e TepCOHATbHBIC JaHHBIE — JII00ast UH(POpPMALHs, OTHOCAIIASCA IIPAMO MM KOCBEHHO
K OIIpeJeIeHHOMY KM OfpeaessieMoMy GU3HIECKOMY JIUILY (CyOBEKTY
MEPCOHANBHBIX TaHHBIX);

e MEpPCOHATBHBIC IaHHBIC, PA3PEIICHHBIE CYOBEKTOM IEPCOHANBHBIX AAHHBIX IS
pacrpoCTpaHeHust, — MepcoHabHbIE TaHHBIE, TOCTYIT HEOIPAHHYEHHOIO KPyTa JIHIl
K KOTOPBIM TIPEIOCTaBIIeH CYObEKTOM IEPCOHABHBIX JAHHBIX ITyTEM Ja4H
coryacus Ha 00pabOTKy TIEPCOHANBHBIX NaHHEIX, Pa3pelICHHBIX CyOBEKTOM
[IEPCOHATBHBIX JAHHBIX JJIS paclipOCTPaHEHUs B IOPSAKE, IPELYCMOTPEHHOM
®enepanbubiM 3aK0HOM OT 27.07.2006 Ne 152-03 (nanee — 3akoH);

e oOlepaTop MEePCOHANTBHBIX JaHHBIX (onepaTop) — [likona — ropuanyeckoe Iuio,
CaMOCTOSITEIHLHO WM COBMECTHO C JIPYTHMH JIUIIAMH OpraHu3ytoiiee U (UiH)
OCYIIECTBIMIONee 00paboTKy MEePCOHATBHBIX JAHHBIX, ONPEACISIONIEE LI |
06paboTKH EPCOHANBHBIX JAHHBIX, COCTAB IIEPCOHATBHBIX JAHHBIX, IOAIEKAIIHX
ob6paboTke, AeHCTBUS (ONepaliuy ), COBEPIIAEMBIE C IEPCOHAIBHBIME JaHHBIMH,



e 00paboTKa NMepCOHANBHBIX JaHHBIX — JACHCTBUE (OMEpaIysi) Wi COBOKYITHOCTb
neicTBuii (omepanuii) ¢ MepcoHaTbHBIME JaHHBIMH C HCIIOJIb30BaHUEM U 0€3
UCIIOJIb30BAHUS CPEJCTB aBTOMATH3allUH, BKIIIOUast cOOp, 3aIlKCh,
CHCTEMATHU3alNI0, HAKOIUICHNE, XpaHEHHE, yTOYHeHHEe (OOHOBIICHUE, H3MCHEHHE),
U3BJICUCHNUE, HCIIOIB30BaHKe, Nlepeiady (pacnpocTpaHeHue, IpeJOoCTaBICHHE,
J0CTYII), 00e3IMYrMBaHue, OJOKUPOBAHKE, yAaICHHE, YHUUTOXCHHE;

e aBTOMAaTU3MpPOBaHHast 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00pabOTKa
HEepPCOHATIBHBIX TAHHBIX C TOMOIIBIO CPEACTB BHIYNCIUTEIBHON TEXHHUKH,

e pacnpocTpaHeHHE MEPCOHATIBHBIX JAHHBIX — ACUCTBUS, HAIIPaBJICHHbIC HA
PACKpPBITHE TIEPCOHATBHBIX JAHHBIX HEOIPEAEICHHOMY KPYTY JIHII,

e TMPEIOCTaBJICHUE MEPCOHAIBHBIX JaHHBIX — ICHCTBHUS, HAIIPABJICHHBIE HA PACKPBITHE
NePCOHATILHBIX JTAHHBIX ONPEACICHHOMY JIUITY MM ONPEICICHHOMY KPYTY JIUII;

o OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BpEMEHHOE MpeKpaleHne 00padoTKu
HEPCOHAIIBHBIX TAHHBIX (32 HCKIIIOYEHHEM CITydaeB, eciii 00paboTka HeoOxoanma
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHUYTOXXCHHUE IEPCOHANBHBIX JAHHBIX — ICHCTBHSA, B PE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHTD COJICPYKAHHUE TIEPCOHAIBHBIX JaHHBIX B
MH()OPMAIIMOHHOI CHCTEMe NMEPCOHATBHBIX JaHHBIX U (WITH) B Pe3yJIbTaTe KOTOPBIX
YHAYTOXKAIOTCSI MaTepHaIbHbIE HOCUTEIH MTEPCOHATBHBIX JTaHHBIX,

o 00e31MYKMBaHNE NEPCOHATBHBIX TAaHHBIX — ICHCTBUS, B Pe3yIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 MCIIOJIb30BaHUS IOTIOIHUTEILHONW HHPOPMALIUU
OIIPEICTUTh MPUHAICKHOCTD IEPCOHABHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JAHHBIX;

e UH(OPMAIMOHHAS CHCTEMA MEPCOHAIBHBIX JJAHHBIX — COBOKYITHOCTb
coaepKanuxcs B 6a3ax TaHHBIX NEPCOHATBHBIX JAHHBIX U 00ECTICUNBAIOIINX UX
00paboTKy MH(POPMAMOHHBIX TEXHOJIOTHH U TEXHUYECKHX CPE/CTB;

e TpaHCTpaHUYHAs Mepeiavya NepCOHANBHBIX JAHHBIX — Iepeiadya MepCOHATbHBIX
JAHHBIX Ha TEPPUTOPHIO HHOCTPAHHOT'O TOCYJapCTBA OPraHy BIAcTH
MHOCTPAaHHOTO TOCYAapPCTBA, HHOCTPAHHOMY (DU3HYECKOMY JIHITY HITH
UHOCTPAaHHOMY IOPUINYECKOMY JIMILY.

1.5. [lIkona xak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoGnronarh KOH(PUAEHIINAIBHOCTD MEPCOHATIBHBIX JIaHHBIX, @ UMEHHO HE
pacrpocTpaHATh IEpCOHANIbHBIE TaHHBIE U HE Tepe/laBaTh UX TPETbUM JIMIaM 0e3 corjacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UJIM €0 3aKOHHOT'O IIPECTaBUTENS, €CIIM HHOE HE
IIPEYCMOTPEHO 3aKOHOAATENBCTBOM.

1.5.2. OGecneunth CyOBEKTaM MEPCOHANBHBIX JaHHBIX, UX 3aKOHHBIM MPEJICTABUTENSAM
BO3MOYXHOCTh O3HAKOMJICHUS C JIOKYMEHTAMH U MaTepUaIaMH, COJICPKAIUMHU X
MepCOHANbHBIE TaHHBIE, €CIIH UHOE HE MPEIYCMOTPEHO 3aKOHOAATETILCTBOM.

1.5.3. Pa3bsacHATh CyObEeKTaM MePCOHATBHBIX JIAHHBIX, KX 3aKOHHBIM IPEJICTABUTEIISIM
FOPUANYECKHUE TIOCIEACTBUS OTKa3a NIPEAOCTABUTDH IEPCOHANIBHBIE TAHHBIE.

1.5.4. biaokupoBaTh WM yAAISATh HEMPAaBOMEPHO 00pabaTbiBaeMble, HETOUHbIE
MepCOHaNbHbIE TaHHbIe TUO0 00ecneunTh X OJIOKMpPOBaHHUE WU yAalleHHUE.



1.5.5. Ilpexkpatuth 006pabOTKY U YHUUTOKUTH MU 00€3IMUUTh TIEPCOHAIbHBIEC JaHHBIE JTH00
o0ecreunTh npeKpamieHne 00padoTKH U YHHUYTOXKEHHE WIIN 00e3TMYMBaHUE MIEPCOHATBHBIX
TAHHBIX TPU TOCTUKECHUU 1IETTH UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00pabOTKY MEPCOHATBHBIX TAHHBIX WJIA O0ECIIEYUTD MTPEeKpaIleHIe
00paboTKM NepCOHATBHBIX TAHHBIX B CIIydae OT3bIBa CyOBEKTOM MEPCOHAIBHBIX JTaHHBIX
coriacusi Ha 00pa0OTKy €ro NepcoOHaNbHBIX JaHHBIX, €CIIH UHOE HE NIPETYyCMOTPEHO
JOTOBOPOM, CTOPOHOH KOTOPOTO, BEITOIONIPHOOPETaTENIEM WIH OPYYUTEIEM 10 KOTOPOMY
ABIISICTCSA CyOBEKT MEPCOHATBHBIX JaHHBIX, HJIM MHBIM coruianiennemM Mexay Llkomnoi u
CYOBEKTOM IEPCOHANBHBIX JaHHBIX.

1.5.7. Ilpunumatb Mepbl, HEOOXOAUMBIE U TIOCTATOYHBIE [Tl 00ECTICUSHHsI BHITIOTHEHUS
00513aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM U IIPUHATHIMU B COOTBETCTBUU C HUM
HOPMAaTUBHBIMH IIPABOBBIMM AKTaMU.

1.6. IlIkona BopaBe:

1.6.1. CamocTOATENBHO ONPEEISATh COCTAaB U IIEpeUeHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
111 o0ecTieYeHs BBITOJIHEHHs 00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U NPUHATHIMU B
COOTBETCTBUH C HUIM HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH, €CIIH HHOE HE TPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O NIEPCOHATIBHBIX JTAHHBIX.

1.6.2. Mcionb30BaTh epcOHANIbHBIC JAHHBIE CYObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 MX
corjacusi B CiIydasx, IpeyCMOTPEHHBIX 3aKOHOATEIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL MNEPCOHAJIbHBIC JTaHHBIC CY6’beKTOB IEPCOHAJIbHBIX JaHHBIX TPETbHUM
JMaM B ClIydasiax, NpeayCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.6.4. ITopyunts 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYrOMY JIUILY C COTacus CyObeKTa
MEPCOHATBHBIX JAHHBIX, €CIIM HHOE HE MPETyCMOTPEHO (elepaTbHBIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YAaEMOI0 C 3TUM JIUIIOM J10oroBopa. JInio, ocymiecTpisiomiee 00paboTKy
MIEPCOHAIBHBIX JAHHBIX 1O MopydeHuto [1Ikoiel, 00s13aHO COOMIOIaTh TPUHITUIIBI M ITPaBHIIA
00pabOTKH MEPCOHANBHBIX JaHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM, COOIIOIATh
KOH(HIEHIINATHLHOCTh MEPCOHATBHBIX TAaHHBIX, IPUHIMATh HEOOXOIMBIE MEPHI,
HanpaBJIeHHbIE Ha 0OecrieueHe BhIMOJIHEHUS 00513aHHOCTEH, MPEeAYCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPUICHHOJICTHUC YUAIIUCCA, POAUTCIIN HECOBCPIHICHHOJICTHUX
ydamuxcs, HHbIC Cy6’B€KTI>I MNEPCOHATIBHBIX JaHHBIX ()lanee - Cy6”b€KTI)I MNEPCOHAIIBHBIX

JTAHHBIX) 00sI3aHBI:

1.7.1. B cnyuasix, npeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, IpeaocTaBiaTh [lIkone
JIOCTOBEPHBIE NEPCOHAIbHBIE JaHHbIE.

1.7.2. Ilpu n3MeHEeHNnU MEePCOHANIBHBIX TaHHBIX, OOHAPYKEHUH OLIIMOOK MIIM HETOUHOCTEH B
HUX He3aMeUINTENRHO coobmaTrs 00 3toM 1lIkorte.

1.8. CyOBeKTHI MepCOHAIBHBIX TaHHBIX BIIPABE:

1.8.1. TTony4ars nH(pOPMAIIHIO, KacAIOIIYIOC 00pabOTKH CBOMX MEPCOHAIBHBIX JTAaHHBIX,
KpOMe CTy4aeB, KOTJa TaKoi JOCTYI OrpaHu4eH (heaepaabHbIMU 3aKOHAMHU.



1.8.2. TpeboBatsb oT LLIKOIBI YTOYHUTH IEPCOHATbHBIC JaHHBIE, OJIOKUPOBATH UX WIH
YHUYTOXHTH, €CJIN TIEPCOHAIBHBIC IaHHBIC SBJISIOTCS] HEMIOIHBIMH, YCTAPEBIIUMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH WUJIH HE SIBIISIOTCS HEOOXOTUMBIMH IS 3aIBIICHHON
1enu o0paboTKH.

1.8.3. JlonoiHUTh epCOHaNIbHBIE JAHHBIE OLIEHOYHOI'O XapaKTepa 3asiBICHUEM,
BBIPAXKAIOLIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. O6xanoBatp nericTBus win 0e3aeiictBue 11IKobI B YIIOJTHOMOYEHHOM OpraHe 1mo
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WM B CYICOHOM MOPSIJIKE.

2. HpaBOBLIe OCHOBAaHUSA 06p360TKI/I MEPCOHAJTBHBIX JAHHBIX

2.1. IIpaBOBBIMU OCHOBAaHHUSIMHU 00paOOTKH MEPCOHANBHBIX TaHHBIX B LIkorne sBistoTes
yCTaB U HOPMAaTUBHBIC IIPAaBOBBIE aKThl, Ul UCIIOJIHEHUS KOTOPBIX U B COOTBETCTBUH C
koTopbeiMu LlIkosna ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

o TpynoBoii kojeKc, HHbIE HOPMATHUBHBIC TPABOBHIE AKThI, COJEPKAIINE HOPMbI
TPYIOBOTO TIPABa;

e BIOKETHBIN KOJIEKC;

e Haorosslil konekc;

o ['paxxmaHCKui KOAEKC;

e CeMeHHBIN KOJEKC,

o ®enepanphblii 3aK0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
®deneparyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHUBHBIE TIPABOBHIC AKTHI,

e COlLMaIbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHOIaTeNIbCTBO Poccuiickoi
®denepauuy;

e 3aKOHOJIATENbCTBO B chepe 6€30MacHOCTH, B TOM YHCJIE aHTUTEPPOPUCTHUECKON
3aIIUIIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHHUSIMHU 00paOOTKH MEePCOHALHBIX MaHHBIX B IlIkorne Takke
SIBJISIFOTCS JIOTOBOPBI ¢ (PU3HYECKUMHE JIMI[AMH, 3asIBICHUS (COTIIAcHsl, TOBEPEHHOCTH)
yUaIuXxcsl ¥ poauTene (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHOICTHIX YUaIlInXcs,
corylacust Ha 00paboOTKy MEePCOHATBHBIX JaHHBIX.

3. Leau 00padoTKH MePCOHANBHBIX JAHHBIX, HX KATErOPHH U NepevYeHb, KAaTeropuu
cy0OBeKTOB, NePCOHAJIbHBIC JAHHBIC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH MX
00paboTKU U XpaHeHHs1, IOPSA0K YHUUTOKEHH S NePCOHAIbHBIX JAHHBIX

1. Hean oOpadoTKku: opranusanus 00pa3oBaTeIbHOM 1eITeJILHOCTH 10
00pa3oBaTeIbHBIM NMPOrPaMMaM HAYAJIbHOI0 00111€r0, 0CHOBHOTI'0O 001ero M CpeIHero
00111ero 00pa3oBaHus, TOMOJHUTEIbLHBIM 0011€00pa30BaTeIbHBIM MPOrPaMMaM

Kareropun IlepcoHanbHbIe TaHHBIE CrenuanbHbIE
JAHHBIX JaHHLIE
[Tepeuenn e (hamwust, UMs1, OTYECTBO; CBezeHus 0 COCTOSIHUU
JTAHHBIX e IO, 370pOBbS
e TpaXxIaHCTBO;
e J1aTa U MECTO POXKICHHUS;




e u3o0Opaxenue (pororpadus, BUILO);

e MACIIOPTHHIC JAHHBIC;

e aJpec PEerucTpaluu 1Mo MeCcTy
KHUTEJIbCTBA,

e anpec GaKTHUECKOTO MPOKUBAHUS,

e KOHTAaKTHbIC TaHHbIC,

e HMHIUBHUIYaJbHBIH HOMEP
HAJIOTOTIIATEIIbINNKA,

e CTPaxOBOH HOMEP MHIUBUIYAIHLHOTO
nuresoro cuera (CHUJIC);

e CBeJCHHS 00 yCIIEBAEMOCTH
00y4aroIerocs 1 pyrue CBeJCHHU,
oOpasyrommecs B mporecce
peanu3anuu 00pa3oBaTeIbHON
IPOrpamMMBl;

e UHBIC IEPCOHAIBHBIC TAHHBIC,
npeaocTaBisieMbie GU3NICCKUMU
JIMIIAMH, HEOOXOINMBIE IS
3aKIIFOYCHUS Y UCITOJTHCHHUS
JIOTOBOPOB, UCTIOJTHEHUSI HOPM
3aKOHOJIATEIILCTBA B cepe

o0OpazoBaHus
Kareropuun OOyuaromiecs, X poAUTENH (3aKOHHBIE TPEICTABUTEIIH)
CyOBEKTOB
CriocoOsr ABTOoMaTu3upoBaHHast 00paboTKa U 0e3 CPEeJCTB aBTOMATU3AINH, B TOM
o0paboTku quCIIe:
e TIOJyY€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOM opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHCCCHUSA NNCPCOHAIBHBIX JAHHBIX B XXYpPHAaJbl, pCCCTPLI U
nH(OPMAIMOHHBIE CUCTEMBI U TOKyMeHTHI [1IkobI.
Cpoku B Tedenue cpoka peanuzanuu 06pa3oBaTEIbHON MPOTpaMMBbl
00paboTKu
Cpokn B tedenne cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH JIeTT B 3aBUCHUMOCTH OT
XpaHeHus TUTIA JOKYMEHTa, B KOTOPOM COZIepKATCs IepCOHaIbHbIE JaHHbBIE
[Topsmox B cootBercTBuu ¢ [lopsakoM YHHUTOXKEHHUS U 00E3TUIMBAHUS

YHHUYTOKCHUA | ICPCOHATIBHBIX TAHHBIX IIIx07BI B 3aBUCHMOCTH OT THIIA HOCHUTEIIS
MEPCOHAJIBHBIX TAaHHBIX

2. llesab 00paboOTKH: BHINOJTHEeHUs! (PYHKIUI M MIOJHOMOYHUI padoToaaTessi B TPYI0BBIX
OTHOLIEHHSAX, B TOM 4HcJIe 0013aHHOCTEH 110 OXpaHe TpyAa

KaTCFOpI/II/I HCpCOHaJ'IBHBIe JaHHBIC CHGL{I/I&]’ILHHC BI/IOMCTpI/I‘-ICCKI/IC
JaHHBIX NEPCOHATIBHBIC | TEPCOHAJIBHBIC
JaHHBIC JaHHBIC




Ilepeuenn
JaHHBIX

e (amunms, UM, OTYECTBO; Ceenenus o
e TION, COCTOSTHUU
e TPaXIAHCTBO; 3J10pOBbS

e JIaTa M MECTO POXKJICHUS,

o m3o0paxenue (pororpadus);

e TIACMIOPTHBIE IaHHBIC;

e aJIpec perucTpaiuu 1no
MECTY KHUTEIbCTBA,

e azpec paKTHIECKOTO
MIPOXKUBAHUS,

e KOHTAaKTHbBIC JAHHBIC,

e WHJIUBHUIYAJILHBIH HOMED
HaJIOTrOIJIaTeNbIINKA,

e CTPaxoBOH HOMED
WHIUBUAYAIBHOTO
munesoro cuera (CHUJIC);

e CBelleHUs 00 00pa30BaHUH,
KBaJIM(DUKAITVH,
npodeccnoHanbHOM
MTOITOTOBKE Y TIOBBIIIICHUH
KBaTM(UKAIUH,

e CEMEHHOE ITOJI0KEHHE,
HaJIM4UeE IETEH,
POJICTBEHHBIC CBSI3H,

e CBEJCHHUS O TPYIIOBOM
NESTEIILHOCTH, B TOM YHUCIIC
HaJIM4Yue TOOIIPEHU,
HarpaxacHui u (1im)
JTUCIUILTMHAPHBIX
B3BICKaHHUH,

e JIaHHBIE O PETUCTPAILIUU
Opaka,

e CBEJICHUS O BOMHCKOM YYETE;

e CBeleHUs 00 MHBAIUIHOCTH,

e cBeJeHUA 00 yJepxKaHUU
QTMMCHTOB,

e CBEACHHUS O IOXOJE C
MPEIBIIYIIEero MecTa
paboThI;

e WHBIC IEPCOHATBHBIE
JaHHbBIE, TPEOCTaBIsIEMbIC
pabOTHHKAaMU B
COOTBETCTBUH C
TpeOOBaHUSIMU TPYIOBOTO
3aKOHOAATEThCTBA

N3o0paxenue Ha
doto u
BUJICO3AITUCH,
MOJIYYEHHBIX C
Kamep HaOJI0ACHUS

Kareropun
CyOBEKTOB

PaboTHuKH, KaHAMIATH HA PaOOTY (CoMCKaTENH)




Croco0sl

ABToMaTu3upoBaHHas 00paboTka u 6e3 CpeCTB aBTOMATH3AIMH, B TOM

o0paboTku qHCIe:
e TIOJIyY€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOU (hopme
HEIOCPEJCTBEHHO OT CyOBEKTOB EPCOHAIBHBIX JAHHBIX;
e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B JKYPHAJIbI, PEECTPHI U
MH(pOPMAaILMOHHbIE CUCTEMBI U JOKYMEHThI 111kouibl
Cpoku B teueHue cpoka AeMCTBUA TPYIOBOTO AOr0BOpa. [ KaHIMIaTOB — B
00paboTku TE4YEHHUE CPOKa, HEOOXOIUMOTrO JJIsl PACCMOTPEHMSI KaHIUAATYphl U
3aKJIIOYEHHUs TPYIOBOIO JOTOBOpa
Cpokn B TedeHne cpoka, ycTaHOBICHHOIO HOMEHKJIATypOl 1€ B 3aBUCUMOCTH OT
XpaHeHUs THIIA JOKYMEHTA, B KOTOPOM COJEP>KAaTCs IIEPCOHAIBHBIE TaHHbIE, B TOM
qucie B cocTaBe JUYHBIX jaen — 50 et
ITopsnox B cootBercTBuM ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUMBAHUS
YHUYTOKEHHUS | IEPCOHAIBHBIX JaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTEIS

MNEPCOHAJIbHBIX JTaHHBIX

3. Heab 00paboOTKHU: peajn3anus rpakIaHCKO-NIPABOBBIX J0TOBOPOB, CTOPOHOM,
BBITOI0NIPUOOpeTaTeIeM WIN MoJrydaTesieM KOoTopbix sBisiercs Lllkona

Kareropuu [lepcoHanbHbIC TaHHBIC
JTaHHBIX
[Tepeuenn e (ammust, UMs1, OTYECTBO;
JTAHHBIX e [IaCHOPTHBIC JJAHHBIC;
e ajnpec peructpaiui U (Win) GakTUIECKOTro MPOKUBAHHMS;
e KOHTAaKTHbIC JIAHHBIE;
e VHJVBHIYAJIbHBIA HOMEP HAJIOTOIIATENbIINKA,;
e HOMEp pacyeTHOro CYeTa,
e HOMep 0aHKOBCKOMW KapThl;
e HHBIC IEPCOHATIBHBIC IAHHBIC, TPEOCTABIIEMbIC (DU3UUCCKIUMHU
JMIamMu, H€O6XO)II/IMI)IG JJI1 3aKJITFOUYCHUS U UCITOJIHCHU S
JIOTOBOPOB
Kareropuun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPa
CyOBEKTOB
Cnioco6s1 ABTOMaTH3MpOBaHHasi 00paboTKa U 0€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
o0paboTku qHcIe:
e TMOJIyUYCHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOM (hopMme
HETIOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECCHUS MMEPCOHATBHBIX JJAHHBIX B )KYPHAJIbI, PEECTPhI U
nH(}OPMaLIMOHHBIE CUCTEMBI M TOKyMeHTHI 11Ikosb1
Cpokn B Teuenne cpoka, HEOOXOIMMOTO JIJIsl HCTIOTHEHHUS 3aKITFIOYEHHOTO JIOTOBOPa

o0paboTku




Cpoxu

B teueHue CpOKa, YCTAHOBJICHHOT'O HOMCHKHaTypOfI A€ B 3aBUCHUMOCTH OT

XpaHeHUs THIIA JOKYMEHTA, B KOTOPOM COJEP>KaTCs IIEPCOHAJILHBIC TAHHbIC
ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUNBAHUS
YHUUYTOKECHHS | IEPCOHAIbHBIX NaHHBIX IIIKOIBI B 3aBUCHMOCTH OT THIIA HOCUTEIS

MEPCOHAJIBHBIX JAaHHBIX

4. Ilesanb 00pad

OTKH: o0ecreyeHne 0e30MacHOCTH

Kareropuun IlepcoHanbHbBIE NaHHBIE
JAHHBIX
[lepeuenn e (amuims, UM, OTYECTBO;
JTAHHBIX e TIACIOPTHBIE IaHHBIE;

e ajnpec peructpaiuu u (Win) GakTUIECKOTro MPOKUBAHHMS;

e KOHTAaKTHbIC JAHHbBIE
Kareropun [Tocerurenu Lkonbl
CyOBEKTOB
CnocoOsr ABTOMaTH3UpOBaHHAsA 00paboTKka u 6€3 cpeACTB aBTOMATH3AIUH, B TOM
o0paboTku quCIIe:

e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOU (opme

HETIOCPEJICTBEHHO OT CyOBEKTOB NMEPCOHATBHBIX JAHHBIX;
e BHECEHHS MEPCOHATBHBIX JIAHHBIX B KYPHAJIbI, PEECTPHI U
MH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LLIKoIb!
Cpoku B Teuenue nepuoaa HaxoXaeHUs noceTuTens Ha Tepputopun LLkoms
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOM J1es1 B 3aBUCIMOCTH OT
XpaHEHHS TUTIA JOKYMEHTa, B KOTOPOM COJIEpKATCs TIEPCOHANBHBIC JaHHBIE, B TOM
yuciae MUHUMYM 30 JHel B OTHOLLICHUH 3aliucel Kamep BUACOHAOTI0IeHUS

Iopsinok B cootBercTBuM ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUMBAHUS
YHUYTOXCHHUS | IEPCOHANBHBIX JaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THITa HOCUTEIS

MEPCOHAJIBHBIX TAHHBIX

4. YcioBusi 00padoTKH NepPCOHAIBHBIX TAHHBIX

4.1. llIkona ocymiecTBisieT cOOp, 3aMKUCh, CUCTEMATU3AIINIO, HAKOIUJICHHE, XpaHEHHE,
yrounenue (0OHOBIICHHE, H3MEHEHHUE), H3BJICUCHHE, UCTTOIB30BAHUE, ITEpeaady
(pactipocTpaHeHue, PEIOCTABICHHE, TOCTYII), 00C3IMYMBaHNE, OJIOKUPOBaHKE, yIAICHHE U
YHUYTOXKEHHE MMEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIIHCTBOM O
MEPCOHANBHBIX JAHHBIX M JTOKAIBHBIMI HOPMATUBHBIMU aKkTaMu [1IkobI.




4.2. Bee nepconanbhble qanuble llkona nmoaydaer ot CyObeKTa MepCOHAIbHBIX JaHHBIX, a B
cllyyasix, Korja cyObeKT epCOHaIbHBIX JaHHBIX HECOBEPLICHHOJIETHUM, — OT €ro poauTese
(3aKOHHBIX MpENCTaBUTEICH).

4.3. [lomyyenne o 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3PEHICHHBIX CYOBEKTOM
NEepCOHANBHBIX JaHHBIX I pacnpocTpaHenus, Lllkona ocymecTBisier ¢ coOmo eHnem
3allpeToB U YCIOBUHN, IPETYCMOTPEHHBIX 3aKOHOM.

4.4, [llkona oO6pabaTeIBacT NEPCOHATIBHBIC TAHHBIC:

e 0€3 HCIOIB30BaHUS CPEJCTB aBTOMATH3AIINH,

e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3AIMH B POTPaMMax U HHPOPMAIIHOHHBIX
cucreMax: «1C: 3apmnata u kaape», «1C: bubnuoreka, «IMEKTPOHHBIN
THEBHUKY, «[Ipoxoa u nutaHuey.

XpaHeHUE NMEePCOHATIbHBIX JAHHbIX:

4.5.1. llIkona XpaHUT NEPCOHATIbHbBIC JaHHBIC B TEUEHUE CPOKA, HEOOXOIUMOTrO ISt
JOCTHKEHHUS 1iesiel X o0pabOTKH, a TOKYMEHTBHI, COJIEpKallUe IEPCOHATIbHBIE JaHHbIE, — B
TEYEHHUE CPOKA XpPaHEHUs JOKYMEHTOB, IPEJyCMOTPEHHOTO HOMEHKIIATYPOHl Jiel1, C yueToM
aApXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbHbIe TaHHBIC, 3aUKCHPOBAHHBIC HA OyMa)XHBIX HOCUTEIISX, XPAHITCS B
3anupaeMsblx mkagdax au0o0 B 3alIUPAEMBbIX TOMEIEHHSX, TOCTYIl K KOTOPBHIM OIpaHHYEH.

4.5.3. IlepcoHasibHBIC TaHHBIC, 00pabaThIBaCMbIC C HCIIOIH30BAHUEM CPE/ICTB
AaBTOMATHU3AIINH, XPAHATCS B TAKOM MOPSIIKE U HA YCIOBHSIX, YTOOBI UCKIIOUYUTH
HEMPaBOMEPHBIN WIIH CIIYYalHBIN JTOCTYI K HUM, YHUYTOXXCHHE, NU3MCHECHUE, OJIOKUPOBaHUE,
KOIMPOBaHUE, MPEIOCTABIECHNE, PACIPOCTPAHEHUE TIEPCOHATIBHBIX JIaHHBIX, & TAK)KE UHBIE
HCIIPAaBOMCPHBLIC I[GﬁCTBHS[ B OTHOICHUHW ICPCOHAIIBHBIX TaHHBIX.

4.6. JIunia, OTBETCTBEHHBIC 32 00PabOTKY MepCOHANBHBIX JaHHBIX B IlIKkoIe, mpekpammaroT ux
00pabaThIBaTh B CACAYIOLIUX CIydasx:

e JIOCTUTHYTHI LIeJIM 00pabOTKH MEPCOHATIBHBIX JaHHBIX;
e HCTEK CPOK JECUCTBUS cOTjacusi Ha 00pabOTKy NepCOHANBHBIX JaHHbIX;
e O0TO3BAHO corjacue Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e 00paboTKa MepCOHANBHBIX JAHHBIX HEIIPAaBOMEPHA.
4.7. Ilepenaua nepcoHabHBIX TaHHBIX '
4.7.1. llIxona obecrieunBaeT KOHPUACHINATBHOCTh IEPCOHAIBHBIX JIAHHBIX.
4.7.2. lllkona nepeaaer NepcoHaNbHbIE JaHHbIE TPETHUM JIUIAM B CICAYIOUINX CIyJasX:
e CyOBEKT MepCOHATBHBIX TAHHBIX Jall COTIIacHe Ha Iepeaady CBOMX JaHHBIX,
e TIiepenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHO/IATENILCTBA

B PaMKaX YCTaHOBJICHHOM MPOLIEAYPBI.

4.7.3. llIkona He OCYIIECTBISET TPAHCTPAHUYHYIO TIepeady NepCOHATbHBIX JAHHBIX.



5. AKTyaJII/ISaIII/Iﬂ, HCIPaBJICHHUE, YIAJTCHUEC U YHUUYTOXKCHHUEC MEPCOHATBbHBIX JaHHBIX,
OTBETHI HA 3aIIPOCHI CyﬁLeKTOB MNEPCOHAJIBbHBIX JAHHBIX

5.1. B cnyuae npegocraBieHus: CyObEKTOM MEPCOHANBHBIX JIAHHBIX, €r0 3aKOHHBIM
npecTaBuTeNieM (DaKTOB O HETIOHBIX, YCTAPEBIINX, HEJIOCTOBEPHBIX HIIM HE3aKOHHO
MOJIyYE€HHBIX NepcOHaANbHBIX NaHHbIX [1Ikona akTyanusupyer, ucnpasisieT, OJOKUpYeET,
yIaiseT Wi YHUYITOXKACT UX U YBEAOMIISIET O CBOMX JACHCTBHSIX CyOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. Ilpu pocTrkeHnHU 1eneil 00paboTKU MePCOHABHBIX TAHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM MEPCOHATBHBIX JIAHHBIX COTJIacHs Ha 00pabOTKY MEPCOHANBHBIX JTAHHBIX
IIEPCOHANIbHBIE IaHHBIE MTO/JIEKAT YHUUTOKEHUIO, ECIIM HHOE HE IIPEyCMOTPEHO 10I0BOPOM,
CTOPOHOM, MmoJTy4yaresieM (BhIrOAOIPUOOpETATENIEM) 10 KOTOPOMY SIBIISICTCS CYOBEKT
[IEPCOHANIBHBIX JTAaHHBIX.

5.3. YHUUTOXKEHUE JOKYMEHTOB (HOCUTEJNIEH), COACPIKAIUX TIEPCOHAIbHBIC TaHHbIE,
IIPOU3BOIUTCS B COOTBETCTBUU C [1OpsAIKOM YHUUTOXKEHUS U 00€3IMUNBAHUS IEPCOHAIBHBIX
naHHbIX [IIKoJBI B 3aBUCMMOCTH OT THUIIA HOCUTEJSI IEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE
IIyTeM U3MebYEHUs 1Ipesiepe, CTUPAHUs WM GOPMATUPOBAHMSI SJIEKTPOHHOI'O HOCUTEIIS.

5.7. I1o 3ampocy cyObeKkTa nepCOHaNbHBIX JAHHBIX MM €0 3aKOHHOTO TPEICTaBUTEIS
[lIxona coobmaeT emy uHpopmManuo 006 00paboTKe MEPCOHATBHBIX TaHHBIX CYOBEKTa B
CPOKH U B ITIOPAAKE, YCTAHOBJICHHOM 3aKOHOM.



